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Rationale:

This course provides a comprehensive understanding of India's constitutional provisions, key

institutions like the President, Prime Minister, Council of Ministers, and Cabinet. It explores the core

of union administration, including the Prime Minister’s Office, Secretariat, ministries, and public

enterprises. Additionally, it covers administrative reforms pre- and post-independence, along with

modem initiatives like Digital India, Mission Karmayogi, and Citizen Charter, essential for

understanding governance, administrative functioning, and reforms shaping India’s democratic

structure.

Teaching and Examination Scheme:

Teaching Scheme Credits ExaminationMarks

Total

Marks
SEE CCE

CCl T P

MSE ALA

100 30 70 2004 0 0 4

Legends: CI~Class Room Instructions; T- Tutorial; P - Practical: C - Credit; ESE-End Semester

Examination; MSE- Mid Semester Examination; V - iFva; CA - Continuous Assessment: ALA-

Active Learning Activities.

4 Credits * 25 Marks = 100 Marks (each credit carries 25 Marks)

SEE 100 Marks will be converted in to 50 Marks

CCE 100 Marks will be converted in to 50 Marks

It is compulsory to pass in each individual component.
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Course Content:

GYANMANJARI INSTITUTE OF ARTS

%
Unit Course content Hrs

Weightage

Constitutional Frame Work & Union Executive

• Constitutional Provisions

• President & Prime Minister

• Council of Minister

• The Cabinet

1 15 25%

The Core of Union Administration

• The Prime Minister’s Office - Structure and Function

• The Cabinet Secretariat - Structure and Function

• The Central Secretariat - Structure and Function

2 15 25%

Indian Government: Ministries and Public Cooperatives

• Ministries - Structure and Function

• Departments - Structure and Function

• Public Corporations - Types , Structure and Function

3 15 25%

Administrative Reforms in India

• Administrative Reforms Before Independence
• Administrative Reforms After Independence
• Administrative Reforms Commission

4 15 25%

Suggested Specification table with Marks (Theory): 100

Distribution of Theory Marks
{Revised Bloom’s Taxonomy)

Remembrance Understanding Application Analyze Evaluate Create
Level

m M iAi M

20%Weightage 40% 40%

Note: This specification table shall be treated as a general guideline for students and teachers. The
actual distribution of marks in the question paper may vary slightly from above table.
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Continuous Assessment:

Sr.
Marks

Active Learning ActivitiesNo

Constitutional Amendment Simulation:

Students have to draft and present proposed changes to the Union Executive,

discuss their effects, and upload the report to the GMIU portal.

1 10

Constitutional Quiz Bowl:

Students have to organize a quiz on articles, schedules, and key points of the

Union Executive and administrative reforms, then upload a summary report to
the GMIU portal.

2 10

Comparative Analysis Projects:

Students have to research and compare India’s administrative system with other
countries and upload a report to the GMIU portal.

10
3

Problem-Solving Workshops:

Students have to organize problem-solving workshops on administrative

challenges, suggest innovative solutions using constitutional and administrative

principles, and upload the findings to the GMIU portal.

4 10

Policy Drafting Exercise:

Students have to draft a simple citizen charter or reform proposal based on their

understanding of administrative structures and upload the report to the GMIU

portal.

5 10

MCQ Development on Administrative Reforms:

Students have to prepare a set of MCQs on Administrative Reforms—covering

historical, structural, and contemporary reforms—and upload the compiled

MCQ document to the GMIU portal.

6 10

7 Attendance 10

70Total
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Course Outcome:

After learning the course, the students should be able to:

Explain constitutional provisions, roles of President, Prime Minister, Council of

Ministers, and the Cabinet.
COl

Understand the core functions of the Prime Minister’s Office, Cabinet Secretariat, and
Central Secretariat in Union administration.

C02

Describe the structure of Indian ministries, public enterprises, and the roles of
ministers and departments.

C03

Analyze the evolution of administrative reforms in India.C04

Instructional Method:

The course delivery method will depend upon the requirement of content and the needs of students.

The teacher, in addition to conventional teaching methods by black board, may also use any tools

such as demonstration, role play, Quiz, brainstorming, MOOCs etc.

From the content 10% topics are suggested for flipped mode instruction.

Students will use supplementary resources such as online videos, NPTEL/SWAYAM videos,

e-courses. Virtual Laboratory

The internal evaluation will be done on the basis of Active Learning Assignment

PracticaWiva examination will be conducted at the end of semester for evaluation of performance of

students in the laboratory.
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